ELAE — ENGLISH LANGUAGE ASSESSMENT EXAM
FALL 2021-22
Information for Students

Date: Stage 1: 06 September Monday
Stage 2 Writing: 07 September Tuesday
Stage 2 Speaking: 09-10 September Thursday-Friday
What do you e Your National ID Card with a photo. You must have your ID Card with a photo ready before you join

need for the

the meeting room.

exam? e A computer (laptop/desktop) that connects to the Internet. You will connect to Zoom and use our
online learning platform to take the exam. You cannot use a mobile phone/tablet to take the exam.
You cannot take the exam in an Internet cafe.
System e You must use Google Chrome as your Internet browser for the exam, and you must make sure that
requirements: you are using the latest version of the web browser.
e You must NOT use your Internet browser back, next, refresh buttons. You must use SUCourse
navigation links and buttons.
e You must follow the exam from a single device and a single browser.
The Exam:

e You need to use SUCourse from your computer/laptop to complete the exam
(https://sucourse.sabanciuniv.edu/plus/).

exam.

Please note that if you do not follow the exam procedures, you will be placed out of the

exam rooms and your exam will be terminated.

For this exam, you will need a laptop/computer that connects to the Internet, and you will log into SUCourse.
You must use only ONE device (your laptop or your computer) for the exam.

You must open one window / tab to complete the exam. Any other program that can run on the background
must be disabled.

You must be seated in a quiet, well-lit, non-obtrusive environment that has good Internet connection for
the duration of the exam. Please connect via mobile network on your phone if necessary.

Ensure that the charger is connected to your computer throughout the exam so that your battery will not
run out during the exam.

Make sure the volume on Zoom is ON so that you can hear the teachers’ instructions if necessary.

You may lower the volume down to avoid distractions, but you should be able to hear the teachers if/when
necessary.

You must be alone in the room that you are taking the exam.

Close all notifications on your computer/laptop. Disable DM and any social media accounts and applications
that may send you notifications. Log out of all social media and email accounts and WhatsApp on your
computer/laptop. Use of any software or Internet based applications or hardware/software-based tools is
strictly prohibited and is considered as violation of Academic Integrity, and will result in a penalty.

You cannot use headphones and earphones/ear pods. You may be asked to show your ears to the camera.
You must have your ID Card with a photo ready before you join the meeting room.

All exams are video-recorded in the School of Languages, and in case of an incident report, they are watched
and evaluated by the Academic Integrity Board. Please also note that all data is kept strictly confidential and
not shared with third parties.

There are no breaks given during the exam, so you cannot leave your exam room during the exam.

e You cannot use any other materials such as dictionaries, notes, pages (hard or soft copy) during the
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® You are not allowed to ask questions to others or the teachers during the exam. However, if you are
experiencing technical problems, please let the teacher know about your problem using the chat option
(select Host only before sending your message). Then, you will be able to write a message through chat to
the teachers only.

e Make sure that you log into the ELAE 2021 — SAMPLE STAGE 1 and ELAE 2021 — SAMPLE WRITING EXAM
before the exam in order not to experience issues on the day of the exam. Contact SU IT for technical support
if you are unable to log into the system (mail at: schooloflanguages@sabanciuniv.edu).

® You are not allowed to use your course books, notes, dictionaries, phones etc. during the exam. You are
only allowed to have your computer and a mouse on your desk. You cannot use any resources or aids.

Violations of exam rules and inappropriate exam behaviour will give the teacher the right to suspend a learner from
continuing the exam. Learners who do not follow these rules may be referred to SL Academic Integrity Board.

It is strictly forbidden for students to record sessions, take photos of live sessions or exams, and/or share them with
others. Learners who do not follow this rule will be referred to the SL Academic Integrity Board, or SU Disciplinary
Committee.

As in all SU university courses, all work in the ELAE is expected to be the student’s own. Plagiarism and getting
assistance from others are grave offences that will be penalised. Plagiarism includes presenting another person’s
idea(s) or a part of their work as if it is one’s own, submitting another student’s work, cutting and pasting chunks
of words or sentences from the Internet, as well as buying papers from the Internet or from another person.
Any plagiarized work will be reviewed by the SL board and may result in a grade penalty or a “0” for the
ELAE. Similarly, getting assistance from hard copy/online resources or other people will result in a “0” for the
ELAE.

Please be informed that students might be called to carry out an authentication task if deemed necessary. In such
cases, the grade received from the authentication task is valid as the ELAE score.

Assessment Procedures for Stage 1:

1. Join the Zoom meeting room using your name and surname half an hour before your exam starts. You
must have your ID Card with a photo ready for the invigilators to check.

2. You will be admitted to the Zoom meeting room one by one. So please make sure you connect on time,
and patiently wait until the teachers admit you to the room.

3. You will log in to SUCourse (https://sucourse.sabanciuniv.edu/plus/) and once the teachers say you can
start the exam, you will click on the ELAE 2021 — STAGE 1 — 06 SEPTEMBER link. Once you click on the
link, you will start your exam.

4. You can navigate between the questions.

5. You will have 60 minutes to answer all of the questions.

6. If you finish early, you are not allowed to leave the session. You must remain in the Zoom session until
the end of the exam.

7. Atthe end of each section, click on the “Finish Attempt” and “Submit All and Finish” button. If you run
out of time, the section will close automatically but your answers will be saved.

8. You will not be able to go back to a section once you click on the “Submit All and Finish” button.

Assessment Procedures for Stage 2 Writing:

1. Join the Zoom meeting room using your name and surname half an hour before your exam starts. You
must have your ID Card with a photo ready for the invigilators to check.
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2. You will be admitted to the Zoom meeting room one by one. So please make sure you connect on time,
and patiently wait until the teachers admit you to the room.

3. You will login to SUCourse (https://sucourse.sabanciuniv.edu/plus/) and once the teachers say you can
start the exam, you will click on the ELAE 2021 — WRITING EXAM 07 SEPTEMBER link.

4. All the instructions are explained on the exam page. Please follow the instructions on the exam page and
the instructions of the teachers.

5. You will have 10 minutes to plan an essay in response to a question. You can use a blank A4 paper to plan
at this stage.

6. After the planning time is over, you will start writing your essay on the system in a text box. Please make
sure that you do not click outside the text box while writing. Otherwise, all your work may be lost.

7. If you finish early, you are not allowed to leave the session. You must remain in the Zoom session until
the end of the exam.

Assessment Procedures for Stage 2 Speaking:

1. Join the Zoom meeting room using your name and surname 5 minutes before your exam starts. You must
have your ID Card with a photo ready for the invigilators to check.

2. All the instructions are explained on the sample task. On the exam day, please follow the instructions of
the teachers.

3. Your speaking exam will last around 15 minutes.

School of Languages wishes you success.

An abridged Turkish version of the exam administration procedures and rules can be found at the end of this
document.
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ELAE — ENGLISH LANGUAGE ASSESSMENT EXAM
(INGILiZCE DiL DEGERLENDIRME SINAVI)
2021-22 GUZ DONEMI
Ogrenciler icin Gerekli Bilgiler

Tarih: 1. Asama: 06 Eylul, Pazartesi
2. Asama Yazma Sinavi: 07 Eylil, Sali
2. Asama Konusma Sinavi: 09 Eyliil, Persembe veya 10 Eylil, Cuma
Sinav igin e SU 6grenci kimligi veya fotografli resmi bir kimlik karti,
neler e Internete baglanabilen bir bilgisayar (laptop ya da desktop. Sinavi alabilmek icin Zoom’a

gereklidir?

baglanip, Sabanci Universitesi online 6grenme platformunu kullanacaksiniz. Cep telefonu
veya tablet bilgisayar kullanarak sinavi alamazsiniz.

Sinav igin
gerekli sistem

nedir?

e Arama motoru olarak sadece Google Chrome un en son strimuni kullanmaniz
gerekmektedir.

Sinav:

e Sinavi tamamlamak igin bilgisayarinizda SUCourse’u kullanmaniz gerekmektedir
(https://sucourse.sabanciuniv.edu/plus/).
e Sinav esnasinda so6zliik, ders notlari, basili ve / veya online sayfa(lar) kullanamazsiniz.

Sinav kurallarina uymadiginiz takdirde, sinav odasindan ¢ikarilarak sinaviniz

sonlandirilacaktir.

Bu sinav igin Internete baglanabilen bir bilgisayar (laptop ya da desktop) gerekmektedir. Bilgisayarinizi
kullanarak SUCourse’a giris yapacaksiniz. Sinav siiresince sadece bir bilgisayar (laptop veya masadsti
bilgisayar) kullanabilirsiniz.

Sinav siiresince bilgisayarinizda sadece bir pencere agik olmalidir. Yine sinav siiresince bilgisayarinizin arka
planinda calisabilecek tiim programlarin ve / veya uygulamalarin kapali olmasi gerekmektedir.

Sinavi alacaginiz oda sessiz, yeterince aydinlik olmali, internet ¢gekim giicii iyi olmalidir. internet
baglantinizin gli¢li olacagindan emin olamiyorsaniz cep telefonu mobil data hattinizi kullanabilirsiniz.

Sinav esnasinda bilgisayar bataryasinin bitmemesi icin, bilgisayar sarjinizin sinav siiresince bilgisayariniza
bagh durumda oldugundan emin olunuz.

Zoom’a baglandiginizda, gerekirse sinav godzetmenlerinin agiklamalarini ve / veya soyleyeceklerini

duyabilmeniz icin bilgisayarinizin ve Zoom ses ayarinin agik oldugundan emin olunuz.

Sinavda dikkatinizin dagilmamasi icin sesi kisabilirsiniz, ancak sinav goézetmenlerini sinav boyunca
duyabilmelisiniz.

Sinavi alacaginiz odada yalniz olmaniz gerekmektedir.

Bilgisayarinizdaki tim bildiri gonderebilecek programlar kapali konumda olmalidir. Sosyal medya
hesaplariniz, 6zel e-postalariniz, WhatsApp ve benzeri uygulamalarin tiimi kapali olmalidir. Herhangi benzer
bir ekranin, uygulamanin, yazilm ya da donanimin agilmasi sinavinizin sona erdirilmesi ve disiplin
sorusturmasi ile sonuglanacaktir.

Sinav suresince kulaklk kullanamazsiniz. Sizden kulaklarinizi kameraya géstermeniz istenebilir.

Fotografl resmi kimlik kartinizi sinav 6ncesinde, sinav odasina girmeden hazir ediniz.

Diller Okulunca verilen tiim sinavlar video kayit altina alinmaktadir. Sinav esnasinda sinav tutanagi tutulursa
bu kayitlar izlenmekte, Akademik Diirtstlik Komitesi tarafindan incelenmektedirler. Kayitlar herhangi baska
kisi ya da kurumlarla kesinlikle paylasiimaz, baska bir amacla kullaniimaz.

Sinavda ara vermek mimkiin degildir. Sinav siresince odadan ¢ikmaniza izin verilmeyecektir.
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o Sinav sliresince baskalari ile iletisim kurmak, soru sormak kesinlikle yasaktir. Ancak, eger teknik bir sorun
yasarsaniz “Zoom Chat” fonksiyonunu kullanarak probleminizi gozetmenlere yaziniz. Mesaj yazmadan dnce
“host only” segenegini seginiz. BOylece mesajinizi sadece sinav gdzetmenine yazip génderebilirsiniz.

e Sinav glinl sorun yasamamaniz icin, sinav giininden 6énce ELAE 2021 — SAMPLE STAGE 1 ve ELAE 2021 —
SAMPLE WRITING EXAM sinavlarina bilgisayariniz ile giris yapabildiginizden emin olunuz. Sisteme girmekte
stkinti yasiyorsaniz SU IT birimi ile iletisime gecerek teknik yardim aliniz. SU IT mail adresi:
schooloflanguages@sabanciuniv.edu

e Sinav sliresince ders kitabi, ders notu, sozliik veya telefon kullanamazsiniz. Sinav esnasinda ¢alisma
masanizda sadece bilgisayariniz ve kullaniyorsaniz fareniz olmaldir. Hig bir sekilde baska bir kaynak veya
yardimci kullanamazsiniz.

Sinav kurallarininihlal edilmesi ve sinava uygun olmayan davranis bicimlerinin ortaya konulmasi durumlarinda sinav
gbzetmeni 6grencinin sinavini sonlandirma hakkina sahiptir. Sinav kurallarini ihlal eden 6grenciler Diller Okulu
Akademik Duristliik Komitesine gonderilebilirler.

Ogrencilerin canli oturum ve / veya sinavlari kaydetmeleri, canli oturum ve / veya sinavlar esnasinda fotograf
cekmeleri ve bu kayit ve / veya fotograflari baskalar ile paylasmalari kesinlikle yasaktir. Bu kurallara uymayan
dgrenciler Diller Okulu Akademik Diiriistlik Komitesine ve/veya Sabanci Universitesi Disiplin Komitesine
gonderileceklerdir.

Sabanci Universitesinde yiiriitiilen tiim derslerde oldugu gibi, ingilizce Dil Degerlendirme Sinavinda da verilen
tiim cevaplarin égrencinin kendisine ait olmasi gerekmektedir. Kopya ¢ekmek ve/veya sinav esnasinda bir
baskasindan yardim almak ciddi bir sugtur ve cezalandirilacaktir. Kopya ¢cekmek bir 6grencinin baska bir kisinin
fikirlerini veya ¢calismalarini kendisine aitmis gibi sunmasini, baska bir 6grencinin ¢calismasini kendisine aitmis gibi
teslim etmesini, internet’ten kelime gruplarini veya ciimleleri hi¢ degisiklik yapmadan almasini, yani kopyalayip
yapistirmasini, veya Iinternet iizerinden ve / veya baska kisilerden bir édev / ¢alismayi satin almasini igerir. Bu
kapsamdaki her tiirlii ¢alisma Diller Okulu Komitesi tarafindan degerlendirilecektir. Diller Okulu Komitesinin
alacagi karar dogrultusunda égrenci ingilizce Dil Degerlendirme Sinavindan “0” alabilir. Ayni sekilde, sinav
esnasinda, basili veya online kaynaklara basvurmak ve/veya iigiincii sahislardan yardim almak kopya ¢ekmek
kapsaminda degerlendirilecek ve 6grenci ingilizce Dil Degerlendirme Sinavindan “0” alacaktir.

Ogrencilerden gerekli goriilen durumlarda “dogruluk kanitlama calismasi” tamamlamalari istenecektir. Bu gibi
durumlarda, “dogruluk kanitlama ¢alismasi” sonunda égrenciye verilen not, 6grencinin ingilizce Dil Degerlendirme
Sinavinda aldigi not olarak kabul edilecektir.

Birinci Asama icin Sinav Siireci ve Kurallari :

1. Zoom sinav odasina isim ve soyisminizi kullanarak sinav baslamadan yarim saat énce giris yapiniz. Sinav
gozetmenlerinin kontrol edebilmesi icin fotografli resmi kimlik kartinizi 6nceden hazir ediniz.

2. Bilgisayarinizi kullanarak SUCourse’a (https://sucourse.sabanciuniv.edu/plus/) giris yapacak ve sinav
gbzetmeni sinava baslayabileceginizi soylediginde, ELAE 2021 — STAGE 1 — 06 SEPTEMBER uzantisina
tiklayacaksiniz. Uzantiya tikladiginizda sinava baslamis olacaksiniz.

3. Sorular arasinda gezinebilirsiniz.

4. Tam sorulari cevaplamak igin 60 dakika siireniz olacaktir.

5. Sinavi erken bitiren égrencilerin sinav odasindan ayrilmalarina izin verilmeyecektir. Ogrenciler sinav
bitene kadar Zoom sinav odalarinda kalmak zorundadirlar.

6. Sinavin her bir bélimin bitirdikten sonra 6nce “Finish Attempt” daha sonra da “Submit All and Finish”
uzantisina tiklayiniz. Sinavin bir béliman( bitirmek icin zamaninizin yetmedigi durumda, o bolim
otomatik olarak kapanacak ancak cevaplariniz sistem tarafindan kaydedilecektir.

7. Bir bolimi bitirmek icin “Submit All and Finish” uzantisina tikladiktan sonra, tekrar o boliime geri
doénemeazsiniz.
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ikinci Asama icin Sinav Siireci ve Kurallari : YAZMA SINAVI

1. Zoom sinav odasina isim ve soyisminizi kullanarak sinav baslamadan yarim saat dnce giris yapiniz. Sinav
gozetmenlerinin kontrol edebilmesi igin fotografli resmi kimlik kartinizi 6nceden hazir ediniz.

2. Bilgisayarinizi kullanarak SUCourse’a (https://sucourse.sabanciuniv.edu/plus/) giris yapacak ve sinav
gbzetmeni sinava baslayabileceginizi soylediginde, ELAE 2021 — WRITING EXAM - 07 SEPTEMBER
uzantisina tiklayacaksiniz. Uzantiya tikladiginizda sinava baslamig olacaksiniz.

3. Sinav ileilgili tim gerekli agiklamalar sinav sayfasindadir. Liitfen sinav sayfasindaki agiklamalari okuyunuz
ve sinav gozetmeninin agiklamalarini dinleyiniz.

4. Size verilen bir soruyu makale seklinde cevaplamadan 6nce, makalenizi planlayabilmeniz igin 10 dakika
sureniz olacaktir. Bu agamada planlamanizi yaparken bos bir A4 kagit kullanabilirsiniz.

5. Makale planlamaniz igin size verilen siire dolduktan sonra, makalenizi sistemde agilan yazi kutusuna
yazmaya baslayacaksiniz. Yazarken yazi kutusunun disina tiklamamaniz gerekmektedir. Aksi taktirde
yazdiklarinizin tima kaybolabilir.

6. Sinavi erken bitiren &grencilerin sinav odasindan ayrilmalarina izin verilmeyecektir. Ogrenciler sinav
bitene kadar Zoom sinav odalarinda kalmak zorundadirlar.

ikinci Asama icin Sinav Siireci ve Kurallari : KONUSMA SINAVI

1. Zoom sinav odasina isim ve soyisminizi kullanarak sinav baslamadan bes dakika 6nce giris yapiniz. Sinav
gozetmenlerinin kontrol edebilmesi igin fotografli resmi kimlik kartinizi 6nceden hazir ediniz.

2. Sinavileilgili tim gerekli bilgiler “6rnek sinav” Gizerinde agiklanmistir. Sinav giini, litfen sinav
gbzetmeninin agiklamalarini dinleyiniz.

3. Konusma sinaviniz ortalama 15 dakika sirecektir.

Diller Okulu basarilar diler.
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